[ COMPANY LETTERHEAD ]
[Company Name]
[Registered Office Address, City, State - PIN]
Phone: [+91 XXXXXXXXXX]  |  Email: [hr@company.com]  |  Web: [www.company.com]
Date: [DD/MM/YYYY]
Place: [City, State]
TO WHOMSOEVER IT MAY CONCERN
This is to certify that [Employee Full Name], who was employed with [Company Name] as [Designation], Employee ID [XXXX], has been formally relieved from her/his duties with effect from [Last Working Date].
Her/His resignation submitted on [Resignation Date] has been duly accepted by the management. All assignments, responsibilities, and pending obligations have been satisfactorily handed over. There are no dues outstanding from either side as of the date of relieving.
We thank [Employee Name] for the valuable contributions made during her/his tenure with [Company Name] and wish her/him continued success in future endeavours.
This certificate is issued upon the request of the individual for the purpose of joining formalities with their next employer.
For [Company Name],
 
 
[Authorised Signatory Signature]
[Full Name]
[Designation — HR Manager / Director]
[Email: hr@company.com]
 
[Company Seal / Stamp]
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